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Volunteer Role Description

Title

Provide a descriptive title. Ask yourself, would I consider volunteering for that position?

Location
Describe where the person will be working.

Objective
Briefly state the objectives of this volunteer position. What does Extension expect to gain from the volunteer? How will you an the volunteer know that they’ve been successful?

Qualifications
List the minimum qualifications (experience, skills, age requirement etc.) needed to perform this task. If a background check is required indicate here.
Responsibilities

Clearly define the tasks the volunteer will be asked to do.

Time Commitment

State how much time do you want the volunteer to commit to this role. Be specific. Note the minimum hours per week/month and/or the duration of time?

Training/Support

How will you prepare the volunteer to work for Extension? What can you offer as an organization for support? Define training requirements and list additional resources and support available.

Benefits

Describe the benefits to the volunteer. These can be tangible and/or intangible.

Supervisor

List the staff person and their contact information.
