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          Classified Employee Development Day
        March 6, 2012
        8:00 a.m. – 4:00 p.m.
                                                   Donald P. Corbett Business Building

                                                        University of Maine Campus

                                                                             Orono



[image: image2.wmf][image: image3.wmf]
Schedule
All workshops listed below will be held in DPC
	8:00 – 8:45
	Registration – Donald P. Corbett Business Building (DPC)

	8:45 – 9:15
	Welcoming Address – 100 DPC

	9:15 – 10:15
	FirstClass
	Word Press
	Keep, Take or Toss 
	Rise-Up help with sign up
	Photography

	10:15 - 11:15
	Excel 2007
	Continue your Education 
	Food Preservation
	
	Geo Caching

	11:15 - 12:15
	Couponing
	Word 2007
	Know your Benefits
	
	Driver authorization sign-up

	12:00 – 1:00
	Lunch @ MarketPlace

	1:15 - 2:15
	Photography
	MarketPlace 
	Word 2007
	Geo Caching
	Rise-Up help with sign up

	2:15 - 3:15
	New Self-Eval. Process 
	FirstClass
	Building Manager Training
	Homemade Inexpensive Cleaning Aids
	

	3:30 – 4:00
	Closing, 100 DPC  –  John Gregory:  When is your e-mail your property?  

(all employees that attend closing session will receive two additional raffle tickets at the door)


Workshops Offered in Other Locations
	8:00 – 8:45
	Registration – Donald P. Corbett Business Bldg. (DPC)

	8:45 – 9:15
	Welcoming Address – 100 DPC

	9:15 – 10:15 
	Outdoor Survival Training I – Outward Bound Bldg.
	CPR Training (limited to 12)

Rec. Center
	Landscaping - Greenhouses
	Campus Tour

Departs from DPC
	

	10:15–11:15
	
	
	
	
	Zumba @ Rec. Center

	11:15 - 12:15
	
	
	
	
	

	12:00 – 1:00 
	Lunch @ MarketPlace

	1:15 – 2:15
	Outdoor Survival Training II – Outward Bound Bldg.
	Nordic Walking (limited to 8)

Rec Center
	Library Tour with

Jim Bird @ Fogler Library
	Campus Tour

Departs from DPC
	

	2:15 - 3:15
	
	
	
	
	Pilates-Rec. Center

	3:30 – 4:00
	Closing, 100 DPC – John Gregory:  When is your e-mail your property?
(all employees that attend closing session will receive two additional raffle tickets at the door)


Brief Workshop Descriptions

(in alphabetical order)

Building Manager Training

The workshop will provide a helpful “how to” list to aid Building Managers and others for work orders, Blackboard
Amy Goodie & Caitlin Hinkley,

and emergencies
UMaine Facilities Management

CPR Training



This is a ½ day certification workshop conducted by our own Rec. Center Staff.  This workshop

UMaine Rec. Staff


begins at 8:00 a.m.  The workshop is limited to 12 on a first come first serve basis.  The registered participants will be 
notified prior to March 6th 

Continue Your Education

The workshop will discuss a flexible degree program offered through UMaine’s Continuing Education Division

Barbara Howard, Director

providing a potential avenue to transition into a professional position on campus and beyond.

BUS Program

Couponing



The workshop will provide helpful hints on getting the most of your coupons to save valuable $$$.
Lisa Morin, Coordinator

Bodwell Center 
Excel 2007 Basics 


Eric will shows ways to navigate through Excel 2007

Eric Chapman


College Success Program

FirstClass 



Basics of getting the most out of FirstClass.  This is also an opportunity to re-establish accounts

Glenn Eichel    

 

that have become deactivated (offered in morning & afternoon sessions). 

FirstClass Administrator



Food Preservation


An introductory workshop about gardening, food preservation and is it an economical option for you.

Jane Conroy, UMaine

Cooperative Extension

Geo Caching



An activity using a GPS and a free world wide website to look for hidden treasures (offered in morning &

Eric Beal, Facilities Mgmt.

afternoon sessions)

Stephanie Allard, Earth Sciences 

Inexpensive Homemade Cleaning
A workshop that will demonstrate how to make safe & effective cleaning aids an inexpensive practical choice.
Aids  Lisa Morin, Bodwell Ctr.
Keep, Take or Toss 


Cleaning out your overstuff closets, Jane will provide helpful hints on what to keep, what to take away and what 

Jane Conroy, UMaine


to throw away.
Cooperative Extension
Know Your Benefits


A workshop designed to inform employees to benefits available to them as University of Maine

Rhoda Blake, Human


Employees.
Resources
Landscaping



The workshop will focus on practical tree and shrub choices for your home landscaping and includes a tour of the 

Brad Libby, NSFA


Greenhouses

MarketPlace Training


Purchasing staff will provide instruction on new functionality within the MarketPlace purchasing platform.

Mike Noblet, Rick Guthrie &

June Baldacci, UMaine Purchasing
Nordic Walking


Learn a new style of exercise called Nordic Walking.  This workshop will be held at the Rec. Center – 

Terri Eldridge, UMaine


transportation provided.

Cooperative Extension Senior

Companion Program

Outdoor Survival Training

This workshop is a day long workshop that breaks for lunch.  The workshop will provide instruction on survival 

Charlie Bloedon


survival techniques.  The workshop will be held indoors and outside, depending on the weather.  Please bring appropriate 
clothing.
Pilates & Zumba


Session provides an hour of fun exercise.  Sessions are located at the Rec. Center – transportation provided.
UMaine Rec. Staff

Photography 



Michael is a self-taught photography willing to share tips on “how to take a good picture” (offered in morning &

Michael Murphy,


afternoon sessions).
Self-Taught UMaine Employee

RiseUp – Raymond Kolbe

A computer cluster is set aside to help classified employees in signing up for the Rise-Up program

Healthy U Program

Self-Evaluation Annual

The University of Maine System requires all classified employees to conduct a self-evaluation as part of the yearly
Review Process


process.  Staff from Human Resources will help guide employees through the process to capture all aspects of your job.

Human Resources Staff
Word 2007



Eric will show way to navigate through Word 2007

Eric Chapman
College Success Program
WordPress 



University of Maine’s new website development tool for creating and maintaining a website

Brandi Doane

UMaine Web Development

Registration Form
Morning Sessions







Afternoon Sessions
9:15 – 10:15








1:15 – 2:15
___FirstClass 








___Photography
___WordPress
& website development




___Word 2007
___Keep, Take or Toss






___Geo Caching
___Rise-Up sign up help






___MarketPlace - New tips & tricks
___Photography







___Rise-Up sign up help
___Campus Tour







___Library Tour (Please report to the Reference Desk in the Library)
10:15 – 11:15








2:15 – 3:15
___Excel Basics







___Tips for completing the New Employee Self Evaluation
___Continuing Your Education





___FirstClass Training
___Food Preservation; Is it for you?





___Building Manager/Safety Officer Training
___Geo Caching







___Homemade Inexpensive Cleaning Aids
11:15 – 12:15








3:15 – 4:00
___Couponing workshop






___When is e-mail your property* 





 
___Word 2007







        each participant will receive 2 raffle tickets at the door at the beginning of the 
___Know Your Benefits







session.






         

___Driver authorization sign-up






Off-site Workshops





8:00 – 12:00








9:15 – 12:00 & 1:15 – 3:15
___CPR Training (limited to 1st 12 registrations)



___Outdoor Survival Training – Outward Bound Center
       please indicate a 2nd choice






9:15 – 12:00
10:15 – 11:15

2:15 – 3:15





___Landscaping workshop & Tour of Greenhouses




___Zumba

___Pilates






(at Greenhouse)






1:15 – 2:15







___Nordic Walking











(limited to 10 registrations, please indicate 2nd choice)
Please return by March 1, 2012 

Nancy Michaud

Science and Engineering Department

Fogler Library
Classified Employee Advisory Council
Development Day 

University of Maine

Campus

Remember to bring a non-perishable items for the BlackBear Exchange Food Cupboard towards our annual drive and receive an extra raffle ticket for each item brought.                              

This year CEAC is also collecting Warm Clothing for the Bangor Homeless Shelter
