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Interview Report of Volunteer Applicant

Interested in Working Directly with Youth

Name of Volunteer ________________________________________________________

Position(s) discussed ____________________  Preferred grade level/ age group ____________

Date of Interview ______________ Location of Interview ☐ phone  ☐ in person
Name of Interviewer _______________________________________________________

Signature _________________________________________________

Throughout the interview, consider how well the applicant and position fit together.  Consider how the volunteer listens and responds to the questions.  Choose one or more appropriate questions from the following areas.  Please circle an appropriate rating.

GOAL OF VOLUNTEER EXPERIENCE- Why do you want to be a volunteer with the 4-H Program?  What would you like to get out of the role for yourself? What kind of rewards do you need to stay motivated?

_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

LEADERSHIP SKILLS-  Describe how youth/others would view you as a role model.  How do you promote teamwork? What previous leadership roles have you had in other organizations?  

_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:
HUMAN RELATIONS SKILLS - What kind of people do you find easy to work with?  How do you handle conflict?  How would you work with an upset parent or leader? How do you handle criticism?  What kind of people do you find hard to work with and how do you handle that?  What kind of disciple techniques would you use with:  disruptive or irresponsive behavior, youth who deliberately defies your request for cooperation, or youth who consistently misses meetings without explanations?

_____________________________________________________________________________

Low                                                              Medium




          High

1               2              3              4               5              6               7              8              9               10

Comments:

ORGANIZATIONAL SKILLS - How do you manage your time?  What record keeping experience have you had?  Describe how you would help a group of youth come to a decision.  Describe instances when you have planned or conducted meetings.  Describe an ideal meeting.  

_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

ADAPTABILITY - How do you deal with situations that don't go as you planned?  What situations cause you stress, and how do you deal with these?

_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:
DEPENDABILITY - Describe one project for which you had responsibility from the beginning to the end.  What did you do when you were unable to complete a commitment?  Do you have available transportation, if needed? 

_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

COMMUNICATION SKILLS - What public speaking or writing experiences do you have?  How comfortable do you feel speaking in front of a group?  What makes a good listener?  What methods could you use to communicate with all the families in your club/project?

_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

UNDERSTANDING 4-H - What does 4-H mean to you?  What experiences would you like to see 4-H offer to develop youth? What is your view on competition? 
_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

UNDERSTANDING OF VOLUNTEER ROLE DESCRIPTION -  How comfortable are you with responsibilities listed in the role description?  Most comfortable?  Least comfortable?  What past experiences have involved similar responsibilities? In which skill areas would you like or need training?
_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

AFFIRMATIVE ACTION -  How do you feel about working with people different from yourself (e.g. different racial or ethnic background, developmentally disabled, different social economic background)?  What experiences have you had working with people of different backgrounds than yours?
_____________________________________________________________________________

Low                                                              Medium





 High

1               2              3              4               5              6               7              8              9               10

Comments:

For interviewer's use:

BASED UPON THE INTERVIEW WOULD YOU RECOMMEND THE VOLUNTEER'S APPOINTMENT TO THIS POSITION?


(  ) YES
(  ) NO
(  ) UNCERTAIN

ANOTHER POSITION

(  ) YES
(  ) NO
(  ) UNCERTAIN     If yes, specify.

ACTION OR FOLLOW UP NEEDED:

[Type the document title]

[Type the date]
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