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How to Add a Fam

ily and Youth Member

If not already logged in, log in to your County’s account.

Click on the ‘Enrollment’ tab
Click on ‘Add Family’

Enter the Family information

The Family email and phone are n
required, but highly recommended
Click ‘Add Family’

Verify this is not a new family
Click ‘Add Family’
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Enter Family Name
Smith
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1 the family you are adding i listed below, do not continue
adding the famlly. Contact the county office listed for the fami iy

and have them asaist you in adding ar modifying a moembor.
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The University of Maine does not discriminate on the grounds of race, color, religion, sex, sexual orientation, including transgender
status and gender expression, national origin, citizenship status, age, disability, genetic information or veteran status in employment,
education, and all other programs and activities. The following person has been designated to handle inquiries regarding non-
discrimination policies: Director, Office of Equal Opportunity, 101 North Stevens Hall, 207.581.1226.

Adapted with permission from University of New Hampshire Cooperative Extension and ©RegistrationMax, LLC. Dec. 22, 2014
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How to add a Family and Youth Member, continued

¢ Enter the Profile Information
o CI|Ck ‘Continue’ Family Information

Profile Information

Email ocancas net joo@gmail.com
Last Name [Sith
Mailing Address
Chy
Swate  South Dakota X

Lip Code 121
Primary Phone 605 688-4167 5555559234
Cotrespondence Prafarance  Mai -
44 County  Demo

Updato membeor records with the same address

Now select the type of member to add:
*  Youth — 4-H youth member
* Adult — adult volunteer (not intended for parents who aren’t also adult volunteers)
* Click ‘Add Member’
* Enter the member’s Personal Information
* |Information in Bold is required
* Click ‘Continue’

* Using the member’s paper enrollment form, enter that the document was
received, when it was received, and if consent was given for each section.
* Click ‘Continue’

Authorization Comments

Media Release
W Member Signature

Document Received
Documem Recelved Date mm/ddlyyyy

Document Consent Given (Agrees)
Documon t Consant Not Givan (Doas Not Agroe)

The University of Maine does not discriminate on the grounds of race, color, religion, sex, sexual orientation, including transgender
status and gender expression, national origin, citizenship status, age, disability, genetic information or veteran status in employment,
education, and all other programs and activities. The following person has been designated to handle inquiries regarding non-
discrimination policies: Director, Office of Equal Opportunity, 101 North Stevens Hall, 207.581.1226.

Adapted with permission from University of New Hampshire Cooperative Extension and ©RegistrationMax, LLC. Dec. 22, 2014
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How to add a Family and Youth Member, continued

* Complete the Health Form

Health Form

* Click ‘Continue’ Mamber Heskth nformation
(If a Health Form doesn’t appear, return Ty
to the Personal Information page and
confirm the youth is old enough to be a Ny R e

4-H member by verifying the birthdate)

List any other significant aliergles:

Are immunizations surremt T

ex O
Date of last Tetanis Shot:

Health and Accident Insurance Information

* Select the desired Club and click ‘Add Club’

* The Club will appear in the Club List

* If the member is enrolled in more than one Club, select which Club is Primary
* Click ‘Continue’

Select a minimum of 1 club(s)

Add a Club
Select a Club: | Selectaclub .. =
Add Club
Club List
Primary Club Edit
@ Demo Club
<< Previous | [ Return to Member List | [ Continue >>

| Submit Enroliment

The University of Maine does not discriminate on the grounds of race, color, religion, sex, sexual orientation, including transgender
status and gender expression, national origin, citizenship status, age, disability, genetic information or veteran status in employment,
education, and all other programs and activities. The following person has been designated to handle inquiries regarding non-
discrimination policies: Director, Office of Equal Opportunity, 101 North Stevens Hall, 207.581.1226.

Adapted with permission from University of New Hampshire Cooperative Extension and ©RegistrationMax, LLC. Dec. 22, 2014
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How to add a Family and Youth Member, continued

* Now select a Project and Years in Project

* Click ‘Add Project’

* Add as many Projects as needed, and

* Click ‘Continue’

* If your County uses Groups, select and add as needed
* Click ‘Submit Enrollment’

Select a minimum of 1 project(s) and a maximum of 50 project(s)

Add a Project

Select & Club: | Demo Club v

Select a Project: | Selecta project ... ~

Vears in Project: | 1 ":

Club Project Years in Project Edit

Demo Club Exploring 4-H 1

[ << Previous ] [ Continue >> ]

Submit Enrollment

* Review the member’s information to be sure it is complete and correct
* Click ‘Accept Member’

Logged in as Smith: Charity [Return to the County account] Home | My Member List
Animals / Livestock Enroliment
. . - -
Personal Additional Health Form  Participation County
Information Information Review

Profile Information

Charity Smith - Youth  record created: 04/30/2013

Family Name: Smith
Membership Status: Pending
Family Email: ces@ces.net
Family Address: 1523

Familv Citv- Brookinas

The member will now appear in the family’s ‘Member/Volunteer List’

The University of Maine does not discriminate on the grounds of race, color, religion, sex, sexual orientation, including transgender
status and gender expression, national origin, citizenship status, age, disability, genetic information or veteran status in employment,
education, and all other programs and activities. The following person has been designated to handle inquiries regarding non-
discrimination policies: Director, Office of Equal Opportunity, 101 North Stevens Hall, 207.581.1226.

Adapted with permission from University of New Hampshire Cooperative Extension and ©RegistrationMax, LLC. Dec. 22, 2014
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How to add a Family and Youth Member, continued

Repeat these same steps to enroll as many other family members as needed.

Copy parert information from another youth record \ Selecta member name . ¥
Selectamembername ..

Celeste Smith

Email | celesteelaine85@yahoo.com | ioeaamait.com
First Hame
Micldle Name:
Last Name |Siith

Preferred Name

BAnitiers Adddennn 4nAats A

Tip: If the second member’s Parent Information is the same as the first, select ‘Copy
parent information from another youth record’ to auto-fill these fields

The University of Maine does not discriminate on the grounds of race, color, religion, sex, sexual orientation, including transgender
status and gender expression, national origin, citizenship status, age, disability, genetic information or veteran status in employment,
education, and all other programs and activities. The following person has been designated to handle inquiries regarding non-
discrimination policies: Director, Office of Equal Opportunity, 101 North Stevens Hall, 207.581.1226.

Adapted with permission from University of New Hampshire Cooperative Extension and ©RegistrationMax, LLC. Dec. 22, 2014





