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· Each employer is required to keep a log of all work-related fatalities, injuries, and illnesses.  This log is the OSHA 300.

· The log should be kept for each establishment or work site.  These logs may be maintained at a central location, as long as they are accessible to employees and their representatives.

· An injury or illness is work-related if “an event or exposure in the work environment caused or contributed to the condition or significantly aggravated a preexisting condition.”

· The employer must record the illness or injury if it results in any of the following:

· Death

· Loss of consciousness

· Days away from work

· Restricted work activity or job transfer

· Medical treatment beyond first aid

· A “significant injury or illness” diagnosed by a health care professional, even if it does not include any of the above.  This category will always include:

· cancer

· chronic irreversible disease

· a fractured or cracked bone

· a punctured eardrum

· Needlestick injuries 
· Work-related tuberculosis

RECORDING CASES ON THE OSHA 300 LOG

1. The employer is to record all work-related injuries or illnesses within 7 days of their occurrence.

2. In certain situations, the privacy of the employee may be protected by listing the entry as a Privacy Case.  The names of these employees will be kept in a separate file.

3.  For each entry on the 300 log, the employer is to complete a Form 301 with more detail.

4. The employer must retain the OSHA 300 and 301 for 5 years.
THE ANNUAL SUMMARY

1. At the end of the year, the employer totals the injuries and illnesses and posts them on the 300A.

2. This form is posted from February 1 – April 30 in a prominent place in each work site.

[image: image2.wmf]
