House Packing Log

	Activity                                 Date:                                                                          
	
	
	
	
	
	
	
	
	
	

	Train New Staff
	
	
	
	
	
	
	
	
	
	

	Clean Rest Room(s) 
	
	
	
	
	
	
	
	
	
	

	Restock Rest Room(s)
	
	
	
	
	
	
	
	
	
	

	Restock Hand Wash Station (s)
	
	
	
	
	
	
	
	
	
	

	Refresh signs if necessary
	
	
	
	
	
	
	
	
	
	

	Clean staff lunch or break facility
	
	
	
	
	
	
	
	
	
	

	Clean/sanitize packing containers
	
	
	
	
	
	
	
	
	
	

	Clean/sanitize packing implements
	
	
	
	
	
	
	
	
	
	

	Clean/sanitize packing machinery and food contact surfaces
	
	
	
	
	
	
	
	
	
	

	Clean/sanitize water contact surfaces
	
	
	
	
	
	
	
	
	
	

	Check/refresh bait stations
	
	
	
	
	
	
	
	
	
	

	Record source of incoming product and outgoing product for traceability
	
	
	
	
	
	
	
	
	
	

	Floor and drains cleaned
	
	
	
	
	
	
	
	
	
	

	Overhead area free of dust
	
	
	
	
	
	
	
	
	
	

	Pallets/containers in good condition
	
	
	
	
	
	
	
	
	
	

	Packing containers covered
	
	
	
	
	
	
	
	
	
	

	Monitor water treatment to reduce contamination
	
	
	
	
	
	
	
	
	
	

	Monitor temperature of processing water
	
	
	
	
	
	
	
	
	
	

	Monitor exposure time and pH of processing water
	
	
	
	
	
	
	
	
	
	

	Make sure outside garbage receptacles are covered
	
	
	
	
	
	
	
	
	
	

	Ice machinery, storage, and implements used to transport it are sanitized
	
	
	
	
	
	
	
	
	
	

	Plant grounds are neat
	
	
	
	
	
	
	
	
	
	


*Recommendation:  Fill this out daily when packing, not everything must be checked daily however.

