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To print reenrollment forms

* Log into your county account in 4HOnline. For those of you with district/region
accounts, you will need to choose a county from your managers to be logged into
just one county at a time.

* Go to "Reports" and select "Standard Reports"

* Scroll down to the heading for "Member" reports. The two different reports you want

are

o For adults: Member — Re-Enrollment Form (Adult Member): Enrolling in the Next
4-H Year

o For youth: Member — Re-Enroliment Form (Youth Member): Enrolling in the Next
4-H Year

* Click on one of those reports and then hit "Run Report" over on the right side of the
screen. Or you can run your reports by county. To do this, you want to click on the
report you want, then select the county you want from the drop-down at the top of the
page, then hit "Run Report"

To print the forms for one club at a time

e Up toward the top of the screen, there is a drop-down that says "Select A Club.”
If you select a specific club, those are the only forms you will pull up.

To run reports

e After you hit "Run Report" a screen will pop up that is the "Report Quick View."
* To the right of the screen, you will see an image of a disk, and a drop-
down. Select "PDF" from the drop down, and then click the disk. This will save
the file to your downloads folder, and from there you can print the entire report.
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