











July Instate Mileage

4 New Expense |

Manage Expenses

Import Expenses Details - Receipts - Print / Email -
Expenses View v €
|:| | Date Expense Type Amount Requested
- Adding New Expense
[] 07022016 University Mileage 54 40 54.40
TOTAL AMOUNT TOTAL REQUESTED

$4.40

Mew Expense |

Delete Report Submit Report

Available Receipts

View Reimbursement Rates
Expense Type

Transaction Date *Purpese of the Trip From Location To Loc ation Travel Type

| University Mileage v | 070212016 55| | Fiekd Work v | Orono, ME | IF':::-rtIanc:I. ME | | In-State v

Payment Type Distance : Amount Comment

Cash v | 0 |z{000 UsD || ‘ ‘

Attendees €5 Attendees: 1 | Attendee Total: $0.00 | Remaining: $0.00
Advanced Search |S&ar|:h Recently Used

|:| | Attendee Name | Attendee Title | Company | Attendee Type | Amoumnt
|:| Allisot, Sarah M. Employee 20.00

If you are not sure the exact mileage,
select the Mileage Calculator at the bottom

r-l.-

v

Mileage Calculator

$4.40

Save | Alloc ate |

Attach Receipt || Cancel |




Mileage Calculator

The Mileage Calculator will

find the mileage automatically

" Avoid Tolls ' Avoid Highways
Waypoints

& | orono, ME, UsA

|
& | Portiand, ME, USA .

136.7 MI
| Personal

Calculate Route Make Round Tnp

Directions

Suggested routes:

-95 5 and [-295 5 137 mi. About 2 hours 2 mins
[-95 5 151 mi. About 2 hours 17 mins
-95 5 144 mi. About 2 hours 31 mins

,36—44 Main St, Orono, ME 04473, USA

137 mi. About 2 hours 2 mins
1. Head southwest on Main St toward Pine St
r* 2. Tum nght onto Kelley Rd

3. Tum left to merge onto |-95 5 toward Bangor
Partial toll road

¥ 4. Keep right at the fork to continue on 1-295 S,
follow signs for ME-9/ME-
126/Gardiner/Brunswick
Partial toll road

. Take exit 7 for U.S. 1 Alternate toward Franklin
St

. Continue onto Franklin 5t

1.3 mi
1.1 mi
87.5 mi

46.5 mi

0.3 mi
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1 Map data 22016 Google | Terms of Use | Report a map error

Add Mieage to Expenze Cancel




Mileage Calculator
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,3&44 Main St, Orono, ME 04473, USA elier

137 mi. About 2 hours 2 mins
_ _ _ e
1. Head southwest on Main 5t toward Pine 5t 1.3 mi Woodstock

r* 2. Tumn right onto Kelley Rd 1.1 mi f

3. Tumn left to merge onto [-95 S toward Bangor 87.5 mi ; ' |
Partial toll road (2]

¥ 4. Keep right at the fork to continue on 1-295 S, 46.5 mi B8 G
follow signs for ME-9/ME- Gilford
126/Gardiner/Brunswick

Partial toll road | i | Add Mileage to EXPenSe &

. Take exit 7 for U.S. 1 Alternate toward Franklin 0.3 mi
St

N +
. Continue onto Franklin St 02mi - | Daover
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Mileage Calculator

The Mileage Calculator can also calcul

ate a round-trip

" Avoid Tolls ' Avoid Highways
Waypoints

& | orono, ME, UsA

|
& | Portiand, ME, USA .

136.7 MI
| Personal

Calculate Route Make Round Tnp

Directions

Suggested routes:

-95 5 and [-295 5 137 mi. About 2 hours 2 mins
[-95 5 151 mi. About 2 hours 17 mins
-95 5 144 mi. About 2 hours 31 mins

,36—44 Main St, Orono, ME 04473, USA

137 mi. About 2 hours 2 mins
1. Head southwest on Main St toward Pine St
r* 2. Tum nght onto Kelley Rd

3. Tum left to merge onto |-95 5 toward Bangor
Partial toll road

¥ 4. Keep right at the fork to continue on 1-295 S,
follow signs for ME-9/ME-
126/Gardiner/Brunswick
Partial toll road

. Take exit 7 for U.S. 1 Alternate toward Franklin
St

. Continue onto Franklin 5t

1.3 mi
1.1 mi
87.5 mi

46.5 mi

0.3 mi
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July Instate Mileage

=+ Mew Expense Import Expenses Details - Receipts - Print / Email -
Expenses View v &
|:| | Date Expense Type Amount Requested
Adding New Expense |
] 07022016 University Mileage 34.40 34.40
[] 0722016 University Mileage $120.12 3120.12

24

Enter all mileage for the month
into this report.

You may find this report later
under Open Reports on the
Concur Expense tab.

TOTAL AMOUNT

$124.52

TOTAL REQUESTED

$124.52

Mew Expense |

Available Receipts

E:{p&ns&Type|

To create a new expense, click the appropriate expense type below or type the expense type in the field above. To edit an existing expense, click the expense on the left zide of the page.

@ Recently Used Expense Types

University Mileage
All Expense Types

1 - Air Travel
Airfare
Airline Fees
2 - Lodging
Heotel - Advance Deposit
Hatel - Individual
Heotel-Group [Attendees Required)
Other Accomodations
3 - Ground & Water Transport

Car Rental

wed - Ground & Water Transport

Car Service/Limo/Taxi

Coac hMvan Rental

Other Ground Transportation
FParking

Rental Car Fuel

Tolls

Train

Liniversity Mileage

4 - Food & Entertainment
Alcohel
Catering & Group Meals
Entertainment
Grocenies/Bulk
Mon-Travel Meal Expense
Travel Meal Expense

5 - Supplies & Materials
Computer Supplies

w3 - Supplies & Materials
supplies & Materials

G - Communications
Communic ations & Phones
Internet/Online Fees

7 - Dues & Fees
Conferenc e Registration Fees
Licenses & Permits
Membership Dues

wod - DUes & Fees
Travel Agency Fee
8 - Other

Incidentals

Laundry/Dry Cleaning
Mizcellanecus

Postage & Delivery Service
Prepaid

FPublic aticns & Subscriptions

9 - Personal Expenses
Personal Expenses
11-Participant Cost

Participant Cost
Participant Food
Participant Mileage
Participant Registration
Participant Travel




July Instate Mileage When you are done submitting ALL travel for the month, submit report sy

=+ Mew Expense Import Expenses Details - Receipts - Print / Email -
Ei‘.[}E' N5es View & | New Expense | Ayailable Receipts
|:| | Date Expense Type Amount Requested
Adding New Expense | Expense Type |
] O7/02/2016 University Mileage 24 A0 54_4[;.' To create a new expense, ciick the appropriate expense type below or type the expense type in the field above. To edit an existing expense, click the expense on the left side of the page.
e P T PP PR e ﬂ RECE‘T‘IZE" Used E;{p..gqge T}"DE‘E
|:| 07022016 University Mileage $120.12

24

TOTAL AMOUNT

$124.52

TOTAL REQUESTED

$124.52

University Mileage
All Expense Types

1 - Air Travel

Airfare
Airline Fees
2 - Lodging
Heotel - Advance Deposit
Hatel - Individual
Heotel-Group [Attendees Required)
Other Accomodations

3 - Ground & Water Transport

Car Rental

wed - Ground & Water Transport

Car Service/Limo/Taxi

Coac hMvan Rental

Other Ground Transportation
FParking

Rental Car Fuel

Tolls

Train

Liniversity Mileage

4 - Food & Entertainment
Alcohel
Catering & Group Meals
Entertainment
Grocenies/Bulk
Mon-Travel Meal Expense
Travel Meal Expense

5 - Supplies & Materials
Computer Supplies

w3 - Supplies & Materials
supplies & Materials

G - Communications
Communic ations & Phones
Internet/Online Fees

7 - Dues & Fees
Conferenc e Registration Fees
Licenses & Permits
Membership Dues

wod - Dues & Fees
Travel Agency Fee
g - Other
Incidentals
Laundry/Dry Cleaning
Mizcellanecus
Postage & Delivery Service
Prepaid
FPublic aticns & Subscriptions

9 - Personal Expenses
Personal Expenses
11-Participant Cost

Participant Cost
Participant Food
Participant Mileage
Participant Registration
Participant Travel




